[image: ] Columbia University   	THE UNIVERSITY SEMINARS
 in the City of New York	  	64 Morningside Drive, MC2302          		New York, NY 10027
		p: 212.854.2389  |  f: 212.854.8248  |  e: univ.seminars@columbia.edu  |  w: universityseminars.columbia.edu universityseminars.columbia.eduuniversityseminars.columbia.edu




CAR SERVICE REQUEST FORM			 

Use one form per reservation or guest. 	            Luxury Limousine and Transportation: 718-832-2600

	Seminar/Conference 

	
Seminar #: [image: ]  Seminar Name: [image: ] Date of Event: [image: ]  

Or
Conference Name: [image: ]



	Traveler

	
Traveler’s Name: [image: ]

Traveler’s Cell Phone: [image: ] (Needed so driver can contact traveler, if necessary).




	Reservation

	
Arrival Date:  [image: ]     Departure Date:  [image: ] (Total stay length for event)


	Pick-up (From):


Date: [image: ]  Time: [image: ] Location:


If pick-up is at an airport, provide all of the following:


Airport: ____________________   Airline: ____________________________ Flight Number: _________

Incoming Flight Departure Time:__________  Incoming Flight Departure City: ______________________


	Drop-off (To):      

                                                       
Date: [image: ] Time: [image: ]  Location:


If drop-off is at an airport, provide all of the following:


Airport: ____________________   Airline: ____________________________ Flight Number: _________

Outgoing Flight Departure Time:__________  Outgoing Flight Departure City: ______________________
 


Communicate any special considerations or accommodations to The University Seminars office. 



Rev. 10/23/17          
image4.emf



image1.emf



image2.emf



image3.emf



image5.png




